Elba Central School and Elba Central School Clerical Staff (2004) by unknown
 
NYS PERB Contract Collection – Metadata Header 
 
This contract is provided by the Martin P. Catherwood Library, ILR School,  
Cornell University.  The information provided is for noncommercial educational use only.   
 
Some variations from the original paper document may have occurred during the 
digitization process, and some appendices or tables may be absent.  Subsequent 
changes, revisions, and corrections may apply to this document. 
 
For more information about the PERB Contract Collection, see 
http://digitalcommons.ilr.cornell.edu/perbcontracts/ 
 
Or contact us: 
Catherwood Library, Ives Hall, Cornell University, Ithaca, NY 14853 
607-254-5370    ilrref@cornell.edu 
 
 
Contract Database Metadata Elements   
 
Title: Elba Central School and Elba Central School Clerical Staff (2004) 
 
Employer Name: Elba Central School 
 
Union: Elba Central School Clerical Staff 
 
Local:  
 
Effective Date: 07/01/04     
 
Expiration Date: 06/30/05 
 
PERB ID Number: 7941  
 
Unit Size: 5  
 
Number of Pages: 14      
 
 
 
For additional research information and assistance, please visit the Research page of 
the Catherwood website - http://www.ilr.cornell.edu/library/research/ 
 
For additional information on the ILR School - http://www.ilr.cornell.edu/ 
 
A G R E E M E N T  
between the 
BOARD OF EDUCATION 
OF 
ELBA CENTRAL SCHOOL 
and the 
ELBA CLERICAL STAFF 
R E C E I V E D  
NYS PUBUC EMPLOYMENT 
RELATIONS BOARD 
July 1,2004 - June 30,2005 
TABLE OF CONTENTS , 
? Agreement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  AttendanceRecord 6 
Definition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Duration of Agreement 12 
Evaluation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  11 
GrievanceProcedures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  8 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Liaisoncommittee 11 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  PersonalDayLeave 5
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  PersonalSickLeave 3 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  RetirementBenefits 7 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Salary. Benefits and other Compensations 7 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Sub-contracting 8 
Vacations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 
AGREEMENT 
- This agreement is made and entered into this first day of July, 2004 between the Board of Education of the Elba 
- Central School and the Elba Central School Clerical Staff to foster mutual understanding, cooperation and effective 
communications between the affected parties. 
DEFINITIONS 
1 - A FULL TIME EMPLOYEE is defined as one who works on a 12 month basis. 
2 - A 10 MONTH EMPLOYEE is defined as one who works during the 10 month period that school is actually in 
session. 
3 - A PART TIME EMPLOYEE is defined as one who works less than four hours per day (20 hours per week). 
SECTION 1 
Hospital Coverage 
A. The Board of Education shall provide full health insurance coverage comparable to the Blue Cross-Blue Shield, 
82/83 plan with the $1,000,000. major medical rider $50.00 deductible for all full time and 10 month employees who 
work more than 20 hours per week. Any increase in benefits which are added during the term of the contract shall be 
paid for by the Board of Education. 
B. All clerical employees shall be granted the option of receiving dental insurance comparable to the Blue Cross-Blue 
Shield Dental Plan with Riders A, B, C, D and Rider 8 in lieu of a proportionate share of that employees' salary increase 
in the 2004-2005 school year. 
C. No clerical employee may be covered under any other hospitalization plan of his or her own or his or her immediate 
family, any part of the cost of which is paid for by another employer. Any individual so covered by another 
hospitalization plan shall be immediately suspended from coverage under the District's plan. 
D. Any clerical employee eligible for paid health insurance benefits may accumulate an additional thirty (30) days 
beyond the maximum allocated for sick days to be used for paid health insurance upon retirement. These days may be 
used only for health insurance and only after retirement. They shall accumulate in the same manner as sick days, but 
only accumulate when a clerical employee has 180 sick days accumulated at the end of a school year. 
F. Any clerical employee who retires from the district will be eligible for paid health insurance benefits during 
retirement to the extent of the expenditures of funds the limit of which will be determined by multiplying the number of 
accumulated sick leave days at the time of retirement times the per diem income of a twelve month cleaner on the first 
step of the hourly rate. 
SECTION I1 
Personal Sick Leave 
A. All full time employees shall be granted 12 days of paid sick leave per year cumulative to 180 days. 
B. All 10 month employees shall be granted 10 days of paid sick leave per year cumulative to 170 days. 
C. A doctor's certificate attesting to the illness of the employee after three (3) days shall be presented to the Board of 
Education if requested. 
D. A sick leave bank may be established by any of the five non-teaching units (Aides, Clerical, Custodial, Cafeteria, 
Professional) when one or more employees within the unit voluntarily contributes two (2) personal illness days to their 
respective bank. If established, the bank shall be maintained by the Non-Teaching Staff at no cost whatsoever to the 
District and shall be used when a non-teacher is incapacitated by long term illness or injury under circumstances which 
permit that non-teacher to use his or her personal illness days. Participation and membership in the Sick Leave Bank 
shall be voluntary on the part of the non-teachers. The Bank shall be established through the contribution of two (2) 
personal illness days by each participating non-teacher who is on the payroll as of September, 1994 and shall never 
contain more than two (2) personal illness days per non-teacher. When a non-teacher makes the contribution to the 
Bank from his or her cumulated personal illness days, such contribution shall be in writing, to their respective bank 
with a copy being sent to the Superintendent. Upon receipt of that notification, the District shall deduct from the 
individual's accumulated personal leave account the number of days contributed. In no event shall such days be 
restored to that individual's accumulation. 
An Extended Leave Committee elected annually by the total membership of the Non-Teachers Staff shall be 
established for the purpose of determining who shall be eligible for the granting of any sick leave days to otherwise 
eligible individuals. Any non-teacher who is a participant in the bank may apply to the Extended Leave Committee to 
request withdrawal of personal illness effect after that non-teacher's accumulated personal illness leave has been totally 
exhausted. 
A participating non-teacher in the bank may not apply to the bank for a withdrawal of personal illness leave until a 
minimum of thirty (30) calendar days have passed after that employee has exhausted his or her accumulated personal 
illness days and that employee has not been able to return to non-teaching service in the district. 
Subject to final approval by the Extended Leave Committee, no non-teacher may withdraw from the bank more than 2 
total of forty (40) personal illness days during any school year. In no event shall more than forty (40) personal days be 
provided from the bank to a non-teacher with the same illness or injury. 
In the event that the balance of personal illness days in the bank falls below a total of forty (40), non-teachers who are 
participants of the bank may be solicited for additional contributions to bring the minimum level up to forty (40) 
personal days. Such solicitation shall occur away from school premises and on non-workmg time. 
Non-teachers who are participants in the bank who make withdrawals from that bank upon the approval of the 
Extended Leave Committee will not be required to replace the days which have been withdrawn. All requests for 
withdrawals from the bank must be in writing and addressed to the Extended Leave Committee with a copy being sent 
to the Superintendent. Once the bank is established, non-teachers new to the district may become participants in the 
bank by contributing two (2) days from their accumulated personal illness leave to the bank. 
All recordkeeping for the sick leave bank shall be maintained by the Non-Teaching Staff with copies being forwarded 
to the Superintendent. 
SECTION I11 
Family Sick Leave 
A. All clerical employees shall be granted a total of 5 days of absence with pay during each school year due to illness in 
the immediate family. Immediate family shall include the employee's father, mother, husband, wife, brother, sister, 
children, mother-in-law, father-in-law, grandparents, grandchildren, son and daughter-in-law and brother-in-law and 
sister-in-law. 
B. Family leave days of absence with pay beyond five days may be granted by the Board of Education upon the request 
of an employee in special cases of family illness. These days shall be deducted from the employee's accumulated 
allowable sick days. 
SECTION IV 
Personal Day Leave 
A. All clerical employees shall be granted two personal leave days per school year under the following conditions: 
1. The employee shall submit to the Superintendent advance notice of his or her intention 72 hours prior to the day 
the employee will be absent. 
2. Personal leave shall be granted for attendance at such things as funeral of a friend, a graduation, court proceedings 
or legal business which cannot be conducted at any other time. No personal leave is allowed for vacations. 
3. Personal leave days shall not be allowed on the day immediately before or after a scheduled holiday except in 
emergency situations. 
4. Unused personal days of full time and 10 month employees shall be added to their allowable cumulative sick 
leave. 
SECTION V 
Jury Duty Leave 
A. All clerical employees shall be granted leave with pay for jury duty with the stipulation that any compensation for 
such jury duty will be subtracted from the salary of the employee. 
B. Leave with pay shall be granted to any clerical employee called to appear in a court of law 
C. Clerical employees who work night shifts shall not be required to work on days they are called to serve on jury duty. 
SECTION VI 
Funeral Leave 
A. Each clerical employee shall be allowed a total of three (3) days of absence for each occurrence with pay in case of 
the death of the employees father, mother, husband, wife, brother, sister, child, mother-in-law, father-in-law, 
grandparents, grandchildren, sister-in-law, brother-in-law, daughter-in-law, and son-in-law. 
B. Leave with pay shall be granted to all clerical employees required to be bearers at a funeral. 
SECTION VII 
Emergency School Closings 
A. When school is closed for any emergency reason by the Superintendent, all clerical employees shall be paid for days 
in excess of 180 days and the number of days established by the Board of Education for the official school calendar of 
that year. 
B. All 10 month employees will not be required to work on days when school is closed except in emergencies at the 
discretion of the Superintendent. 
C. Employees who are requested to work on days closed for emergencies by the Superintendent shall be entitled to 
compensation vacation time equal to the number of days in excess of 180 days and the number of days established by 
the Board of Education for the official school calendar of the year. 
D. If school is closed for emergency reasons more days than those in excess of 180 days and the number established by 
the Board of Education for the official school calendar of that year, employees who do not work may be compensated 
for such days by claiming a personal day, vacation day or a combination of both. 
E. Employees who do not work on days of emergency closings in excess of those to which they are entitled and who do 
not claim or are not entitled to a personal day or vacation days shall not be compensated for such days. 
SECTION VIII 
Attendance Record 
A. A clerical employee's attendance and vacation record shall be kept in the central office. 
SECTION IX 
Vacations 
A. All full time employees shall be entitled to vacation periods with pay as listed below: 
1. After one year of employment - one week. 
2. From two years to the completion of seven years employment - two weeks. 
3. From eight years to the completion of fifteen years employment - three weeks. 
4. After sixteen years of employment - four weeks. 
5. After 17 years of employment - 4 weeks + 1 day, after 18 years of employment - 4 weeks + 2 days, 
after 19 years of employment - 4 weeks + 3 days, etc. 
B. Vacations may be taken at any time during the year except that employees are to schedule vacations through the 
Superintendent so as not to create an undue burden on the operation of the school. 
C. Ten month employees shall be entitled to seven paid holidays (Labor Day, Veteran's Day, Columbus Day, 
Thanksgiving, Christmas, Easter, Memorial Day). 
SECTION X 
Paid Holidays 
A. All full time employees shall be granted the following days off with pay during the 2004-2005 school year. 
July 5, 2004 
September 7,2004 December 3 1,2004 
October 1 1,2004 February 21 & 22,2005 
November 24,25,26,2004 March 25,28 & 29,2005 
December 24,2004 May 27 & 30,2005 
SECTION XI 
Retirement Benefits 
A. All clerical employees shall be e Jigible for membership in the New Career Plan (Section 75-i) of the New Yor 
State Employees Retirement System. 
B. The District shall implement Section 41-j of the New York State Employees Retirement System. 
SECTION XI1 
Pay Periods 
A. Full time employees shall receive their paycheck every other Friday beginning July 9,2004. 
B. All other clerical employees shall receive their paychecks every other Friday beginning September 10,2004. 
SECTION XI11 
Salary, Benefits and Other Compensation 
A. All current employees will be paid an additional $.50 per hour over their 2003-2004 pay for the school year . 
2004-2005. All raises for unit heads and all raises for hourly employees shall be based on annual performance 
evaluations according to the following criteria: 
a. Establishment of annual goals and achievement of these goals 
b. Production on job 
c. Cooperation with fellow employees or relationships to those under unit head supervision 
d. Improvement in the position 
e. Cooperation with administration 
B. The Office Supervisor and Secretary to the Superintendent shall be classified as a salaried employee. Salary ranges 
shall be established for these positions through mutual agreement in negotiations. Annual salary for the current school 
year and subsequent years shall be determined through negotiations with the District. 
C. The following criteria will be used by the district to determine future salaries of current hourly and salaried 
employees as well as new employees at the time of hiring: 
a. Responsibility of the position 
b. Background and experience brought to the position 
c. Skill level required by position 
d. Educational background 
Raises will be based on annual performance evaluations according to the following criteria: 
a. Establishment of annual goals and achievement of these goals 
b. Production on job 
c. Cooperation with fellow employees or relationships to those under unit head supervision 
d. Improvement in the position 
e. Cooperation with administration 
D. Children of clerical employees who are not residents of the Elba Central School District are allowed to attend Elba 
Central School tuition-free at the discretion of the Board of Education. 
E. The services of substitutes will be provided to clerical staff members on days when regular employees are absent at 
the discretion of the Superintendent. 
F. All part-time employees shall be entitled to one-half the hospitalization and leave benefits of full-time employees. 
Part-time employees working less than 3 112 hours per day are not entitled to benefits. 
SECTION XIV 
Sub-contracting 
The district shall have the right to sub-contract for bus driver services for the operation of its transportation fleet. 
SECTION XV 
Grievance Procedures 
I.  Policy and Basic Principles 
A. Tentative Statement of Policy 
In order to provide the best possible educational program for the Elba Central School, and to establish 
harmonious and effective relationships among those working toward this goal, the purpose of these grievance 
procedures is to resolve satisfactorily group or individual differing which would tend to unsettle the effective 
functioning of the school system. All employees of the Elba Central School are guaranteed the right to be heard and to 
present their grievances in accordance with this plan with freedom from discrimination, restraint, interference or 
reprisal. Decisions shall be rendered judiciously and promptly. No provision of these procedures is to be constructed as 
contravening the already established fine relationship between the Board of Education and employees. 
B. Tentative Statement of Basic Principles 
1. Every employee shall have the right to present grievances in accordance with these procedures. 
2. All discussions shall be kept confidential during procedural stage of the resolution of a grievance. 
3. An employee who participates in these grievance procedures shall not be subject to discipline or reprisal 
because of such participation. 
4. Administration and supervisors have the responsibility to consider and take action promptly within authority 
delegated to them, on grievances presented to them. 
5. It shall be the responsibility of the chief administrative officer to take such steps as are necessary to 
implement all stages of THE EMPLOYEES GRLEVANCES PROCEDURES, and to instruct to carry out settlements. 
6. Provisions shall be made for revision of these procedures as the need arrives, through the cooperative effort o. 
the Board of Education and the Employees. 
2. Individual Grievance Procedure 
A. Procedure for Employees: 
The aggrieved employee must select the immediate supervisor who, in his opinion, can best resolve the 
grievance. Due to extenuating circumstances, time limits as indicated at each stage may be extended with approval in 
writing of both parties. A grievance shall be considered terminated if the aggrieved employee does not request a 
conference within twelve calendar months. 
B. Preliminary Stage (Optional) 
In the interest of maintaining harmonious relations, it is recommended that prior to initiating formal written 
grievance procedures, the aggrieved employee have an oral and unrecorded conference with his immediate supervisor. 
C. Sequence of Formal Stages: 
First Written Stage: Conference with Immediate Supervisor 
1. Any grievance shall be recorded on the special grievance form and forwarded to the immediate supervisor 
(forms available in office). 
2. The immediate supervisor shall hold a conference with the aggrieved employee within two working days of 
receipt of the grievance form. 
3.  The employee has the right to be heard personally. 
4. It is the responsibility of the immediate supervisor to settle the grievance if the matter is within his authority as 
defined by the State Education Law, and the Rules and Regulations of the Board of Education and the Superintendent. 
5. The immediate supervisor may consult whomever he deems necessary for the solution of the grievance. 
6. The immediate supervisor shall return a copy of the grievance form to the employee with his decision in 
writing within four working days of the receipt of the grievance form. 
Second Written Stage: 
1. If the employee is dissatisfied with the decision of the first stage, he may refer the matter directly to the next 
designated authority. 
2. The aggrieved employee shall submit a copy of the grievance form returned to him by the immediate 
supervisor. He may also submit any additional data. Prior to the conference a copy of this additional data must be sent 
to the immediate supervisor. 
3. The designated authority must hold a conference within two working days of receipt of the grievance form. 
4. The aggrieved employee and the immediate supervisor must attend the conference. 
5. The authority who conducts the conference shall inform the aggrieved employee and his immediate supervisor, 
in writing on a grievance form, of his decision, written within four working days of the receipt of the gnevance form. 
D. Chief School Administration Stage 
1. If the employee is dissatisfied with the decision of the previous stage, he may then request a conference with 
the superintendent. 
2. The aggrieved employee shall submit a copy of all preceding written statements of the grievance and of 
decisions of previous authorities, if any, to the Elba Central School and any additional data - also copies are to be sent 
to the previous designated authority concerned. 
3.  The Superintendent shall hold a conference within two working days of receipt of the grievance form. 
4. The aggrieved employee and the designated authority of the previous stage, if any, shall also attend the 
conference. 
5. The aggrieved employee has the right to be heard personally. 
6. The Superintendent shall inform the aggrieved employee and the authority previously concerned, in writing, on 
the grievance form of his decision within six working days of receipt of the grievance form. 
3. Group Grievance Procedure 
Procedure A 
If two or more employees have the same grievance, each member of the group shall sign a statement of the grievance 
and submit such statement to the first supervisor who is common to all the aggrieved employees. Regulations 
established for individual grievances shall then be followed by the group. 
4. The Board 
A. Procedure for appeal 
If a grievance has been taken to the Superintendent and his decision has been unsatisfactory to the aggrieved 
employee, he then takes his case to the Board of Education. 
1. If he so desires, he shall, within five days, request in writing to the President of the Board of Education, that he 
be granted a hearing. 
2. The Board of Education shall meet within ten days of receiving the request for a hearing. 
3. The aggrieved employee shall submit copies of the written statements of the grievance and of the decision of 
previous authorities, to the Board of Education. 
4. The aggrieved employee has the right to be heard personally. 
5. The Board of Education shall notify the aggrieved employee or the Superintendent, in writing, within fifteen 
days after receipt of appeal. If, after the Board of Education has made its decision, the aggrieved person still believes 
his case has not been satisfactorily resolved, he may, under the limitation of the law, appeal to the Commissioner of 
Education, the Civil Service Commission, or the Courts. 
5. Inasmuch as grievances may arise from unwise policy, as well as from the unfair application of policy, the 
Superintendent will appoint a committee representing all segments of the staff to set up machinery that will give the 
employee of the Elba Central School a better opportunity to assist in the formulation of policy, the Board of Education 
believes that the implementation of this recommendation would result in better utilization of the creative thinking of thc 
staff, better support from the staff for policies that are adopted, and improved morale of all personnel. 
(The above Grievance Procedure, may be revised at any time at the discretion of the Board of Education). 
To the Elba Central School Employee: 
Any suggestions or comments may be made to the Clerk of the Board of Education. 
SECTION XVI 
Evaluation 
As part of an Annual Performance Review the district shall establish evaluation criteria and all employees will be' 
evaluated annually by the administration with input from the immediate supervisor of each of the employees. 
Such evaluations shall be maintained and kept in each employees' personal file. 
SECTION XVII 
Liaison Committee 
A Liaison Committee made up of representatives of the Non-Teaching Staff and members of the Board of Education 
shall be established for the purpose of maintaining good communications between the respective groups. 
A committee shall be made up of two individuals elected at large from non-teaching staff and two members of the 
Board of Education. The committee shall meet at the mutual convenience of each group with the agenda to be 
determined prior to each meeting session. 
It is understood that topics considered controversial in nature will have first been discussed with members of the 
administration prior to any meeting so as to expedite the solution to any problem. 
SECTION XVIII 
Duration of Agreement 
The effective date of this agreement and each of its provisions shall be and shall continue in force until June 30, 
2003. 
BOARD OF EDUCATION 
Elba Central School 
/ Rebecca Alle A 
Linda Smith 
BY -~J?~,&LCWL&- 
Lynette Wiatrowski 
Robert W. ~mitkf-  superintendent of Schools 
LINE OF AUTHORITY 
SUPERINTENDENT 
Office Manager 
Office Staff 
